






























































e Remind participants to speak slowly.
e The court reporter has the same ability to interrupt and clarify if needed as if all
participants were physically present in a courtroom.

Status Ca
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A Judge/host may conduct status calls via Zoom. An invitation will be sent to the participants in
advance by e-mail as outlined in the Notice to Parties section. The invitation will have the
meeting code and password. Any participant not able to access Zoom shall be allowed to
participate by telephone. Status calls may involve only the attorneys of record if the Judge
waives the presence of the litigant(s). The Judge/host should follow the procedures regarding
profile names on Zoom to ensure that no one’s telephone is disseminated to the public. Status
calls would proceed in the same manner as if the parties were physically present in court. The
Judge/host may have other status matters in the Waiting Room and should decide whether to
set status matters in increments of time, i.e. groups in half hour increments. The Judge/host
would take cases out of the Waiting Room and bring them into the courtroom as he/she called
the cases. The Judge/host may choose to have the courtroom clerk as a co-host to assist with
bringing cases into the courtroom from the Waiting Room. During the proceeding, the
Judge/host should be mindful of whether participants are able to hear the entire proceeding.
Orders regarding the status cases will be entered and signed by the Judge.

’leas/Judgments/Oraers

In advance of the Court proceedings, attorneys must obtain all signatures required and prepare
all necessary paperwork. Attorneys should number all pages and should also have the parties
initial each page. The responsible attorney will then email all documents to the Judge. Once
entered by the Court, the documents will be filed by the clerk’s office. The Judge/host should
only enter a plea or judgment with participants that have video capabilities to be able to see
the documents referenced by the Judge. A court reporter must be present either in person or

by Zoom for entry of the orders or judgment.

The Judge/host would conduct the hearing as outlined above, utilizing Share Screen to show
the party the document and affirm all initials and signatures. The Judge/host would give
admonishments as if in the physical courtroom and should proceed only after the participant
acknowledges the proper waivers on the record. If a court reporter is not present at the virtual
proceeding, the Judge/host should enter an additional order following the proceedings to
indicate all who were present, including the name of the interpreter, as well as the start time
and end time of the proceeding.

If the Judge/host and courtroom clerk were present in the courtroom, the Judge/host can print
the documents, sign the documents, and give them to the Deputy Circuit Clerk for entry. If the
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Judge/host and courtroom clerk are not in the same room, the Judge/host will have to print the
documents, sign them, and forward them to the clerk’s office to file.

Concluding a Zoom Proceeding

At the end of the Zoom proceeding, the Judge/host should conclude the matter in the same
manner as if physically in court. The Judge/host should then end the Zoom proceeding by
clicking on “End Meeting.” The Judge/host should be careful to not click “Leave Meeting,” as
this would allow the Zoom proceeding to continue without the Judge’s presence.
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The Committee on Judicial Education conducted a webinar entitled “Remote Hearings 101” which
addressed the procedures for scheduling a Zoom proceeding. The webinar can be found at this location:

https://www.pathlms.com/aoic/courses/18376/video presentations/157566. When you click the link,
you will have to sign in, but after you sign in, the link should take you straight to the webinar recording.

]}". NiAg 3 YT ’,/"’_\.,’“:’_\_“. Y LY
SELRIRETE - PFARWAE LS J LT Akt L&
O O

The Committee on Judicial Education conducted a webinar entitled “Remote Hearings 101” which
addressed the various tools that can be used for conducting a Zoom hearing. That webinar can be found
at the following location: https://www.pathlms.com/aoic/courses/18376/video presentations/157566.

When you click the link, you will have to sign in, but after you sign in, the link should take you straight to
the recording. ;
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